
 
 
 

Example of 2014 Dental Insurance Census 

 

 Sequence Column:  

 The first column on the excel spreadsheet needs to be filled in with sequence numbers. 

 Sequence should be as follows: 

 Value 1 for the subscriber (employee) listed on census 

 Value 1 for dependents and spouse (if any) listed under the same subscriber (employee) 

 Value 2 for the next subscriber (employee) listed on census 

 Value 2 for dependents and spouse (if any) listed under the same subscriber (employee) 

 Etc. 

 Birthdate Column: 

 The birthdates should be in the format mm/dd/yyyy 

 Medical Column: 

 Use on of the following based on the coverage in the Medical Column 

 S: Single Coverage 

 F: Family Coverage 

 M: Senior Medical Coverage 

 W: Valid Waiver (use when eligible employee has coverage elsewhere) 

 I: Invalid Waiver (use when coverage doesn’t exist) 

 The Relationship Column: 

 Place a 1-3 in the Relationship Column 

 1 for Self 

 2 for Spouse 

 3 for Child 

 


